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3aMeCTHTe/Isl JHPEKTopa Mo y4eOHO-BOCIUTATE/ILHOH paGoTe
MBOY COII Ne 63

1. Obuiue nonoxcerun

1.1. HacTosmas 10/KHOCTHAS HHCTPYKIMS pa3paboTaHa Ha OCHOBE KBATH(DHKAIIMOHHON
XapaKTCpPUCTHKH 3aMECTHUTENb IUPEKTOpa 00pa30BaTeMbHOTO YUpPEeXKISHHS, YTBEPKICHHOM
npuKazoM MHHHCTEpPCTBA 3ApaBOOXPAHEHUS U COLMANBHOrO paseuThs Poccuiickoit ®enepanuu
ot 26 asrycra 2010 r. Ne 7611 «O6 yrBepkaenuu Exunoro kBanu@uKauoHHOTO CIpaBOYHHAKA
JOJDKHOCTEH pPYKOBOAMTENEH, CIEeNUAINCTOB M ciyxkamux, pasuen «Kpamunduxannonusie
XapaKTEPUCTHKH JOJDKHOCTEH paboTHHKOB oOpaszoBaHusi». I[IpH COCTaBIEHHWH HMHCTPYKIHH
yaressl «llpuMepHble pexkoMeHmauuu 00 OpraHm3allMH  CIy)XOBl OXpaHbl Tpyla B
00pazoBarebHOM yUpek/ICHNH cucTeMbl MuHnucTepeTBa oOpasoBanust Poccuiickoit Deneparun,
YyTBEpPKACHHBIE TpHKasoM Munobp. Poccuiickoit @eneparuuy ot 27 despans 1995 r. Ne 92,

1.2. 3amectuTens aupekropa no yuebHo-BocnutarensHoi pabore (YBP) oTHOCHTCS K
Kareropuy pYKOBOJMTENIEH; NOJIKEH MMETh BbICIIee NMpodeccHoHalbHOe 00pa3oBaHue W CTax
paboThl HE MEHee 3-X JIeT Ha MeAaroru4eCcKuX Ui PYKOBOIAIINAX JOJDKHOCTSX.

1.3. 3amecTuTens aupekTopa no yuyebHo-socnurtarensHo# pabote (YBP) HazHauaercs u
ocBoOOMKIaeTCs OT A0DKHOCTH aupekTopomM MBOY COIII Ne 63.

1.4. 3amecTuTens aupekTopa no y4deOHO-BocmuratenbHo# paborte (YBP) momumnseTcs
HenocpeacTseHHO aupekropy MBOY COIII Ne 63.

1.5. 3amecTureno gupexTopa 10 y4ebHO-BocnuTaTensHoi pabore MBOY COIIl Ne 63
HENOCPECTBEHHO  MOJYUHSIOTCS:  YUMTENS-IPEAMETHUKH;  KIACCHBIE  PYKOBOIMTEIIH;
BOCIIUTATETH.

1.6. B cBoell [eATeNbHOCTH 3aMECTHTENb Aupekropa mo YBP pykoBomcTtByercs
Konctutymueii Poccniickoit @eneparmu, 3akonom Poccuiickoit @eneparnn «O6 06pazoBaHumi,
«TunoBeiM mojiokeHneM 00 00meoOpa3zoBaTelbHOM YyUpeKAeHHH», ykazamu [Ipesunmenta
Poccuiickoit  @enepamyuu, pemenusimu  [IpaButensctBa  Poccmiickoit  ®epepanuu  u
IIpaBuTenbcTBa perMoHa W OpraHOB yIpaBieHUs 00pa3oBaHUEM BCEX YPOBHEH MO BOIIpOcaM
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oGpasoBanus ¥ BocmHTaHus oOydarommxcs; KoHBeHLHEH 0 npaBax pebeHKa; IpaBHJIAMH T10
oxpaHe TpyHa, TEXHMKE O€30MaCHOCTH W IPOTHBONOXKAPHOM 3aluTe, a TaKkKe YCTaBoM U
[IpaBriamMe BHyTpeHHEro TpynoBoro pactnopsaka MBOY COILL Ne 63, ycnoBusME TPYZIOBOIO
JIOrOBOpa M HACTOAMIEH HHCTPYKIHCH.

1.7. 3amecTuTeNb AMPEKTOpa [0 y4eOHO-BOCIUTaTeNbHOM padoTe (Y BP)nomken 3HaTh:

3aKOHBI ¥ MHbIC HOPMATHBHEIE IIPAaBOBbIE aKThl, PErIAMEHTHPYIOIIHE 00pa3oBaTeIbHYIO
JIEATEIIbHOCTD;

KonBennuio o npasax pebeHka;

rpaxIaHCKoe, aIMUHHCTPATHBHOE, TPYAOBOE 3aKOHOJATEILCTBO B YACTH, Kacaromencs
peryITHpOBaHHS JESTEIBHOCTH O00pa3oBAaTENbHBIX YUYPEKICHHH H OPraHoB yIPaBICHHS
06pa3oBaHWEeM Pa3IMYHBIX YPOBHEMH;

[Te/IarOTHKY, NICHXOJIOTHIO, OCHOBBI COIIHOJIOTHH, (PU3HOTIOTHH;

TEOPHIO M METOIBI yIpaBJieHusi 00pa3oBaTeIbHBIMU CHCTEMAMHK;

OCHOBBI PabOTBI ¢ TEKCTOBBIMU PEAKTOPaMH, JIEKTPOHHBIMH TaOIHIIaMH. INEKTPOHHOM
nmoyTol u Gpaysepamu, MyJIbTUMEIHHHBIM 000PYAOBAHHEM;

OCHOBBI MEHE/DKMEHTA, YIIPaBJICHHs IIEPCOHAIIOM;

NpaBmia BHYTPEHHETO TPYIOBOTO pacrnopsiaka 00pa3oBaTeIbHOTO yIPEKIACHH;

IpaBKJia 110 OXpaHe TpyZa U HOKAPHOH Oe3011aCHOCTH.

I1. {onxcrocmitble 00A3AHHOCHU.

3amecTHTENb AUPEKTOpa Mo ydeOHO-BocmuTarensbHoi pabore MBOY COII Ne 63
BBITIOJTHSAET CJEAYIOIINe TODKHOCTHBIE 00S3aHHOCTH .

2.1. PykoBomuT y4eOHO-BOCIHTATE/IBHBIM MPOLECCOM B LIKOJIE, KOOPAWHHPYET paboTty
yunTesIeH | APYrUX NeJaroriyecKuX pabOTHUKOB 110 BBIIOJTHEHUIO y4eOHBIX JIaHOB ¥ IIPOIPaMM.

2.2. AHanusupyer npobIeMbl B pe3yIbTaThl y4eOHO-BOCIIUTATEIbHOU paboTHI.

2.3. TIporHo3upyeT HOC/eACTBHS 3AITaHUPOBAHHON Y4eOHO-BOCIINTATEITBHOH PabOTHL.

2.4, OprammsyeT TeKymee M IIEPCICKTHBHOE [UIAHWUPOBAHHE  JICATCIBHOCTH
MearoriyecKoro KOIIeKTHBA.

2.5. Ilnamupyer mHpouecc paspabOTKH M pealusamuu 00pa3oBaTebHOH IPOrpaMMEL
IIKOJIBL, pa3paboTKy He0OX0UMOH yaeOHO-BOCTIHTATEIbHON TOKYMEHTAIIMH.

2.6. OCylIeCTBISET CHCTEMATHYECKHil KOHTPOIb 3a Ka4yecTBOM 00pa3oBaTe/bHOIO
nporecca H OOBEKTHBHOCTBIO  OLCHKU  PE3ylIbTaTOB o0pa3oBaTellbHOH  IOJTOTOBKH
06y4aroImxcs, paboToii MPeIMETHBIX KPY/KKOB H (aKyIbTaTHBOB, OCEUICHAE YPOKOB M APYTHX
BHIOB YUEOHBIX 3aHSTUMN, IPOBOIMMBIX [1€1arOrHYECKUMU PAOOTHUKAMH HIKOJIBL.

2.7. KoppekTHpyeT X0/ BBIIOIHEHHs! y4eOHOTO IJTaHa U 00pa3oBaTe/IbHBIX TPOTPAMM.

2.8. Tl1anuUpyeT ¥ OpraHU3yeT MPOCBETHUTENBCKYIO paboTy Juls poJuTeNeH (3aKOHHBIX
peACTaBUTENeH), MNPHHUMAET POIMUTENCH (3aKOHHBIX [pejicTaBUTeNe) 10  BOMpOcaM
opraHu3amniu yqeGHo-BOCIHTATEIBHOTO Ipolecca.

2.9. BejieT KOHTPOIb 3a y4eOHOM HArpy3Koii ydJamuxcs U COOMIOACHHEM HMH IIPABHIT JUIs
y4aumxcs.

2.10. KonTponmpyeT IpaBUILHOCTh U CBOCBPEMEHHOCTh BEICHUS yIUTCIIIMH crapein
[IKOJIBI KJIACCHBIX JKYPHAJIOB M APYrOd YCTAHOBJICHHOW OTYETHOH NOKyMEHTAIMH; 3all0IHCHHE
OTUYETHOM JOKYMEHTAIHH I1€IarOraMu.

2.11. Ilnanupyer u opranusyeT paboTy MO IOJTrOTOBKE W MPOBEACHHIO BBITYCKHBIX
3K3aMEHOB, OPraHH3ALHUIO 9K3aMEHOB B (popMe M 110 MaTepuajiam OI'D u EI'D.

2.12. KoHTponupyeT OCHAIeHHE yJIeOHLIX KaOWHETOB COBPEMCHHBIM o0opy1oBaHUEM,
HAITSITHBIME TOCOOMSMH M TEXHUYECKHMHU Cpe/ICTBaMH OOY4YEHHs, MOMOJHCHHE oubnuoTexn
yueOHO-BOCITUTATeIbHOM JIATEPaTy PO, XKypHAIaMH U ra3eTaMy.

2.13. Koopaunupyer paboTy METOAMYECKHX 00BEIMHEHHI, B3aUMOJEHCTBHE
[Ipe/ICTABUTE N aIMHHHCTPAIMH, CITYXK0 U MOApa3IeTeHUH MIKOJIEL, obecreynBaromuX y4eOHo-
BOCITHTATEIBHBIN IPOLECC. -



2.14. YuyactByeT B moAGOpe M pAaCcCTAHOBKE I€AArOTMYECKHX KaIpOB, OPraHHW3yeT
MOBBIIIEHNE HX KBATUQHKAIHK U NPodeCcCHOHATBHOTO MaCTEPCTBA.

2.25. IlpoBoHT aHAMH3 KOHTPOJIBHBIX CPE30B IO MpPEMETaM CTApLIEH MIKOJIBI B paMKax
MOHHTOPHHTA KayecTBa 00yJeHus.

2.16. OTBeuaer 3a OpraHU3AIUIO MHTAHKS y4aIIuXCS,

2.17. KoHTpoiMpyeT coCTaBlIeHHE H BEJACHHE NOKYMEHTAIlWH [0 paboTe ¢ ydaluMHUcs
OB3.

2.18. BeieT MOHUTOPUHT pazo0IIeH s yUAIUXCS.

2.19. KonTponupyer nposejieH#e 0GIIEeCTBEHHBIX OIPOCOB.

2.20. Ilpy yyacTHH 3aBEHYIOLIEr0 XO3SHUCTBOM IIPOBOJMT CBOEBPEMEHHYIO U
Ka4¢CTBEHHYIO NaCIIOPTH3ALMIO yueOHbIX KaOMHETOB CTAPIIEH IIIKOJIBL.

2.21. KoncyneTHpyeT y4acTHHKOB 00pa3oBaTENbHOIO MPOLEcca MO HMPHHIMUIHATEHBEIM
yueOHO-BOCIHTATEILHBIM BOIIPOCAM.

2.22. Vicnionuser 0053aHHOCTH AUPEKTOPA HIKOJIBI B IIEPHOJL €T'0 BPEMEHHOTO OTCYTCTBHS
(ornyck, Oonesnp M T.1.). McmonmHeHuwe 0O0SI3aHHOCTEH OCYIIECTBIISETCS B COOTBETCTBHH C
3aKOHOJATE/ILCTBOM O TPYJI€ HAa OCHOBaHUH [IPHKa3a JUPEKTOpa IIKOJIBL.

11 Ilpaea

3amMecTHuTENb IUPEKTOPa 0 y4eOHO-BOCIIUTATEILHOH paboTe HMEET MPaBo:

3.1. IlpucyTeTBOBATH Ha MIOOBIX 3aHATHSX, IPOBOAUMBIX C YIALIUMHCS IIKOTEI (6€3 mpasa
BXOJUTE B KJIACC MOCJIE HAyYaja 3aHATHH 0e3 SKCTpeHHOH HeoOX0auMOCTH U JelaTh 3aMEYaHus
NeJlarory B T4CHHE 3aHATHS), IPEIYTIPEIUB [IE1arora He Mo3/Hee, YeM B Hadasie y4eOHOro JHs.

3.2. laBath OOCTOATENBHBIC PACHOPSIKCHHS YYMTENAM M JIPYTHM [1€1arOrHUecKuM
paboTHHUKAM.

3.3. llpuBrnekars K JMCHUILTHHAPHOH OTBETCTBEHHOCTH OOYYAIOUMXCS 3a IPOCTYIIKH,
Je30praHu3yrolye yueOH0-BOCIUTATebHBIN MPOLIECC, B MOPSIIKE, YCTAHOBIEHHOM MPAaBHIIAMH O
HOOIIPEHHUSAX U B3bICKAHHUSX.

3.4. IlpuHnMaTh yyacTue:

- B paspaboTke 00pa3oBaTeNbHOM IOMMTHKA M CTPATErMM INKOJLL, B CO3JAHHH
COOTBETCTBYIOMIHUX JIOKYMEHTOB;

- B pa3palOTKe YIPaBIEHYECKHUX PEIICHHI, KaCarOIIHXCs BONPOCOB 00pa30oBaTeIbHON U
BOCIIMTATEIbHONH paboThI IIKOJILI;

- B paboTe neAarornyeckoro CoBeTa;

- B 1000pe U pacCTaHOBKE IEIarorHYeCKUX KaJpoB.

3.5. BHOCHTB npeaioKeHus:

- O NOOIIPEHHH, MOPAILHOM U MaTepHaIbHOM CTHMYJIMPOBAHUH YYaCTHHUKOB y4eGHO-
BOCITHTATEJIbHOM NEATENBHOCTH,

- I10 COBCPIICHCTBOBAHMIO Y4eOHO-BOCIUTATEILHOMN PaboTHI.

3.6. YcranaBnuBaTh OT UMEHH IIKOJIBL [A€JI0BBIE KOHTAKTBI C JIAIAME H OPraHH3aisIMu,
MOTYIIHMH CIIOCOOCTBOBATH COBEPIICHCTBOBAHMIO y4eOHO-BOCIUTATEILHOM pabOTHI B LIKOJIE.

3.7. 3anpammBarhk JUIs KOHTPOJIS M BHECEHHsSI KOPPEKTHB B pab0uylo MOKYMEHTALHIO
Pa3THYHBIX MOIPA3ACTICHHH U OT/JICTBHBIX JIHIl, HAXOASIIHUXCS B HENIOCPEACTBEHHOM IOIYHHEHHH.

3.8. KoHTpoMpoBaTh H OLEHUBATH XOJ U PE3yJbTaThl IPYNNOBOH H WHIHBHIYAIBHOMN
y4eOHO-BOCIHTATENLHON paboThl, HanaraTh BETO Ha pa3pabOTKH, YpeBaThIe IMEPErpy3KOM
yJaluxcs W IeJaroros, yXyAUIEHHEM 30pOBbS, HapyllIeHHEM TEeXHHKH O€30MacHOCTH, He
NpelycMaTpUBAIOIIHE MPOQUIAKTHKH, KOMIICHCAIIUU U IIPEOI0JICHHS BO3MOKHBIX HEraTUBHBIX
MMOCJIeICTBHH.

3.9. IloBenmars CBOKW KBATH(HKALMIO.

1V, Omeemcmeennocme.
3amecTuTeNIb JHPEKTOPA M0 Y4eOHO-BOCIIATATEIBHOM paboTe HECEeT OTBETCTBEHHOCTD:



3a HeHaJIeKallee HCIIOTHEHHE HTH HEHUCIIOIHEHHE CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH,
MPEYCMOTPEHHBIX HACTOAINICH MO/DKHOCTHOH MHCTPYKLHEH, — B [pelesax, ONpeaeICHHBIX
JIefiCTBYIOIIMM TPYIOBBIM 3aKOHOAaTeNbeTBOM Poccuiickoii dezepanny.

3a mpaBOHAPYLICHHS, COBEPIICHHBIE B TPOIECCE OCYIIECTBICHUS CBOCH AEATEIbHOCTH, —
B Npe/eNax, ONPEeNeIeHHBIX ACHCTBYIOMMM aJMUHHCTPATHBHBIM, YTOJIOBHBIM M I'DaKIAHCKAM
3aKoHoaTensCcTBOM Poccuiickoit Denepanuy.

3a IpHUYMHEHHE MATEPHAILHOTO ymepba — B Ipe/enax, ONpeleleHHbIX IeHCTBYIOIMM
TPYAOBBIM H TPaXJAHCKHM 3aKOHOJaTenbcTBOM Poccuiickoit ®enepanuu ¥ JIOroBOPOM O
MaTepHaIbHON OTBETCTBEHHOCTH.

3a HecoGmOAeHNE JEHCTBYIOIMX WHCTPYKLMM, NPHKA30B M DPaCHOPSIKCHUH 110
COXPAHEHMIO KOMMEpYECKOH TaliHbl W KoH(HIeHIHaTbHOH uH(OpManuu - B Mpeaenax,
ONpe/IeeHHbIX AEHCTBYIOMMM TPYAOBBIM H TPaXkKIaHCKMM 3aKOHOAATeNbCTBOM Poccuiickoi
Denepanu.

3a HapylICHHE IPaBUJI BHYTPEHHErO TPYAOBOTO PAcHOpsaKa, TPYAOBOH JHCIMILIUHEL
TIpaBKI TEXHAUKU 0€30I1aCHOCTH H MIPOTHBONOXKAPHOH 0€30MaCHOCTH - B IIPEJIE/Iax, OMPEACICHHbIX
JEHCTBYIOIMMM TPYIOBBIM H MPaKIaHCKUM 3aKOHOAaTeIbeTBOM Poccniickon Denepanui.

C mHCTPYKIHEH 03HAKOMIIEH,

9K3EMILISIP TIOTYUHII / /
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