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JOJIKHOCTHASA UHCTPYKIUSA
3aMeCcTHTeIsl AHPeKTOopa no y4yeOHO-MeToAH4YecKOoH paboTe
MBOY COII Ne 63

1. Obwmue nonoxcernun

1.1. Hacrosiimas qo/DKHOCTHASI HHCTPYKIIHS pa3paboTaHa Ha OCHOBE KBAJTM(UKALMOHHOM
XapaKTEePUCTHKA 3aMECTHTENb IUPEKTOpa 00pa3oBaTEIBHOr0 YUPEKACHHUs, YTBEpPKICHHOH
npukazoM MHUHHCTEPCTBA 37paBOOXPAHEHUs] M COLMANBHOrO pasBuThs Poccuiickoit Deneparuu
ot 26 aprycta 2010 r. Ne 7611 «O6 yTBepiaeHnn EquHOro kBaanuKaMoOHHOTO CIIpaBOYHHKA
JOJDKHOCTEH pPYKOBOAMTENEH, CHEHHAIACTOB M Ciyxaummx, paszaen «KpamudukanuoHHbIe
XapaKTepUCTHKH JO/DKHOCTEH paboTHHMKOB oOpaszoBanusi». [Ipu cocTaBieHMH MHCTPYKLUH
yurensl «lIpumepHble pekomeHmanuu o0 oOpraHu3aluu  CiIyKObl OXpaHbl TpyAa B
oOpa3oBaTen-HOM YUpeKIeHHU cucTteMbl MuHHcTEpeTBa 00pasoBanust Poceuiickoit @eneparun,
yTBepKACHHbIE NpHkazoM Munobp. Poccuiickoit @enepanmnn» ot 27 gespanst 1995 r. Ne 92,

1.2. 3amectutens aupexkTopa mo yuebOHo-MeToauueckoit pabore (YMP) oTtHOcHTCs K
KaTerOpHH PYKOBOJMTENEH; NO/DKEH MMETh BhICHICEe NpodeccHoHaibHOe 00pa3oBaHHE M CTax
paboThl He MeHee 5-X JIET Ha MeJarorudeckux Ui PYKOBOISIIUX JIOJIKHOCTSX.

1.3. 3amectuTens AupeKkTopa mo ydebHo-meToandeckoi pabdore (YMP) HasHaudaeTcsa u
oceoborkaaercs ot gomkHocTH qgupektopom MBOY COII Ne 63.

1.4. 3amecTturens aupekropa no ydeOHo-Meroamdeckoid pabore (YMP) mogumnsercs
HerocpeacTseHHo qupekropy MBOY COILLI Ne 63.

1.5. 3amecrureno Iupekropa Io yueGHO-MeToxHYecKoit paGore MBOY COII Ne63
HEMOCPeJACTBEHHO MOAYMHSIOTCA: PYKOBOJUTENH MKOMbHBIX MO, mnemaroru-npeiMeTHHKH,
PYKOBOJIUTEJb HAYYHOTO 00IIECTBA yYaIIUXC .

1.6. B cBoe#t nmesTenbHOCTH 3aMecTUTENb AupekTopa no YMP pykoBoicTByeTCs
Kouncrurynueii Poccuiickoit @enepariu, 3akoHom Poccuiickoii @enepanuu «O0 odpazoBaHun»,
«TunoBpiM mosoxeHueM 00 o0wmeoOpa3zoBaTeIbHOM YUpexIeHUU», ykasamu IIpesuzenta
Poccuiickoii  ®enepanuu, pemenusMu  [IpaButensctBa Poccuiickoit  @epepauuu u
[IpaBuTeNnbCTBA pernoHa M OpPraHOB yIpaBieHHs 0Opa3oBaHUEM BCEX YPOBHEH IO BOIpocam
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o6pazoBanus ¥ BocnuTaHus oOydarormxcsi; KoHBEHIHMEH O mpaBax peenka; npaBHIaMH IO
oXpaHe TpyJa, TeXHMKe Oe30IacHOCTH M NPOTHBONOKAPHOH 3alUTE, a TaKKe VcraBoM U
[IpaBuiaMyi BHYTPEHHETO TPYIOBOIO pPaclopsika MBOY COIII Ne 63, ycrnoBusiMH TPYIOBOIO
JIOTOBOPA W HACTOSILIEH HHCTPYKIHEH.

1.7. 3amecTHTEb UPEKTOPA 110 yIeOHO-METOIMYECKOH padoTe (YMP)gomxeH 3HaTh:

3aKOHBI ¥ MHbIE HOPMATHBHBIE IIPABOBBIE AKTBI, PETIAMEHTUPYIONIHE 00pa3oBaTeIbHYIO
JESITENbHOCTD;

KonBeHnuio o npasax peOeHKa;

[1€JarOT UKy, TICHXOJIOTHIO, OCHOBBI COIMOJIOTHH, YU3HONOrHH;

TEOPHIO ¥ METOIBI YIIpaBJIeHus 00pa3eBaTeIbHEIMH CHCTEMaMH;

. MeToxbl YOeXIeHWs, apryMEHTAalUd CBOEH MO3MIHH, YCTAHOBICHHS KOHTAKTOB €

YUAIIMHCS X POMTEISIMHA (JIHIIAMH, HX 3aMEHSTOIHMH), KOJUIEraMH 110 pabore;

OCHOBBI PabOTBI C TEKCTOBBIMU PEAKTOPAMH, 3JIEKTPOHHBIMH TabIUIaMH1, JIEKTPOHHOM
mouToit n Gpaysepamu, My IbTHMEIMHHBIM 000Dy 10BAHHEM;

OCHOBBI MCHEKMEHTA;

[IpaBHUJIa BHYTPEHHErO TPYAOBOTO pacnopsika 00pasoBaTe/bHOTO YIPEeKACHHS;

IpaBmIIa [0 OXpaHe TPyia U MOKapHOH 0e30MacHOCTH.

II. JJonsicnocmuble 00A3AHHOCHUL

3aMecTHTE b JHPEKTOPa WIKOJIBI 110 yIeOHO-METOAUYECKOH pa6ore MBOY COIII Ne 63
BBITIOJTHSIET ClIEIYIOLINE JOIKHOCTHBIE 00S3aHHOCTH:

2.1. Opranu3yeT TeKylee H MEPCIEKTUBHOE IJIaHHPOBAHNE METOAMUYECKON AeATETbHOCTH
[e1aroruyecKoro KOJJIEKTHUBA, BEJET COOTBETCTBYIOLIYIO JOKYMEHTAIHIO, ITPOLECC pa3zpaboTKH
M peanmu3alid 00pa3oBaTeIbHONW [POrpaMMBbl IIIKOJIBI; paszpaboTKy HeoOxomumoil y4eOHO-
METOJHYECKOM JOKYMEHTALUH.

2.2. Auammupyer mpobieMbl yueOHOH paboThL; pe3ylbTaThl yuebHoit paboTsl;
[epCIeKTUBHbIE BO3MOXKHOCTH IIKOJbI B 00/1ACTH y4eOHOH paboThl; X0 B pa3BUTHE yueOHO-
METOAWYECKOro Iporecca.

2.3. IIporuo3upyeT TeHCHIIUA H3MECHEHH CATYyallu B obuecTse ¥ B 00pa3oBaHuU JUIA
KOPPEKTHPOBKH CTPATETWM Pa3sBUTUs IHNKOJIBI, IOCTCACTBHS 3aIlIaHuPOBaHHOM  yueOHO-
METOAUYECKOM paboTHI.

2.4. OcylecTBsieT CHCTEMATHYECKHH KOHTPOJIb 33 KayecTBOM 00pa3oBaTenbHOrO
mporecca ¥ OOBEKTHBHOCTBIO — OLCHKH  PE3Y/IbTATOB 00pa3oBaTeIbHOM  MMOATOTOBKH
00y4arommxcsi, IOCEemaeT YPOKH | JPYrHe BHIBIL yueOHBIX 3aHATHH, POBOAMMBIX
[e/larorHueckuMy paGOTHHKAMH IIKOJbL, aHATH3UPYeT HX (OpMy M CONEPIKaHMS, NOBOIMT
pe3yJbTaThl aHAIM3a JI0 CBE/ICHHS 11e/1aroros.

2.5. Koopauuupyer paborTy yauTenedi M Jpyrux MNeIarorHHeCKuX pabOTHUKOB II0
BBITIOJIHEHHUIO YUeOHBIX IUIAHOB U IIPOTPaMM.

2.6. VTBepkiaeT TuaHbl pabOThl METOJMUCCKUX 00BeIMHEHUN WIKOJIBI, OTBETCTBEHHBIX
WCIIOJIHUTENEH, OpraHM30BBIBaCT paboTy 1O  BBIABICHHIO 3aTpy/[HEHUH  II€/1aroros,
OpraHM30BbIBAET LIKOJBHBIE KOHKYPCHI «Y YHTENb I0/18%, IPEAMETHDIC HE/ICIH.

2.7. Pykosogut paboTon METOMYECKOr0 COBeTa IMKOJIBL, COCTABMSET TjlaH paboThl
METOJICOBETA.

78 OkaspBaeT [TOMOIIb TEJArOTHYECKHM pabOTHHKaM B OCBOGHHHM M pa3pabOTKe
MHHOBAIMOHHEIX IIPOrpaMM U TEXHOJIOTHH.

2.9. Koopauuupyer pa3spabOTKy METOAMYECKHX pEeKOMEHJaLMi Ul I1earoros,
COCTABIISIET «KOIHMJIKY» METOJANYECKHX HIICH.

2.10. Opranu30BbIBACT IIPOBE/ICHHE IIKOJBHBIX MPEIMETHBIX OIUMITHAJL, OPraHU30BRIBACT
pa6oty «I1IKOJIBI MOTIOZIOTO TIEAAroray ¢ yUuTeNsiMU, BHOBL IIpHOBIBIIMMH B IIKOJTY.

2.11. Oprauu30BHIBAET TOBBILIECHAE KBaTU(PHKAIKK H npodeccHoHanbHOr0 MacTepersa
yuuTese, pyKOBOAUT XOJAO0M aTTeCTAllMOHHBIX paboT IMIKOJbI, MOArOTOBKOH HeoOXoaAUMOH
JIOKYMEHTAIIMH, TOTOBHT IIPSICTABIECHHS ¥ BHOCHT NPE/UIOKCHUS B aTTECTALHOHHYIO KOMHUCCHIO.
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2.12. PykosomuT paboTOH PpYKOBOOUTENEH METOJUYECKHX OOBEIMHEHMH INIKOJIbI,
TBOPYECKUX IPYIIT YYUTETIEH.

2.14. BrocuT NpemIoKeHHs MO COBEPLICHCTBOBAHMIO 00pa30BaTENBLHOrO Iporecca,
y4acTByeT B paboTe Mearorudyeckoro CoBETa IMIKOJIbL.

2.15. KoHTpoNHpyeT NMpaBUJILHOE BEICHHE YYMTEISIMHM IIKOJBI 3JEKTPOHHBIX KJIACCHBIX
KYPHAJIOB U JIPYTO# YCTaHOBIEHHO OTYETHOM JOKyMEHTAIMH (JUIs CpeiHel IKOJIbI 5-8 KIacchl).

2.16. OpraHuzoBeiBaeT paboTy, CBSI3aHHYIO C IPOBEIEHHEM KOHTPOJIHBIX CPE30B,
JUArHOCTHPYET HX.

2.17. CucremaTusupyer 4 060011aeT rogoBbIe OTYETHI O METOMYECKOMH padoTe ¥ TOTOBUT
OTYETHI 110 UTOTAM I'O/ld UJIH JTalla. :

2.18. TIpoBOJOMT aHKETHPOBAHHE YYMTEICH, Y9YammxcCs, POJNHUTENEH [0 BOIpOCaM
METO/INYECKOH AEATEILHOCTH.

2.19. OpraHus3oBBIBAET METOJMYECKHE CEMHHApbl, KOH(EpeHIMH Ha OCHOBE
BBITIOJIHSIEMBIX pa3paboToK.

2.20. OpraHuzyeT ¥ KOHTPOJIHpPYET IOCCLICHHE YPOKOB M JAPYTHX BHIOB y4eOHBIX
3aHSATHH, TPOBOJUMBIX NEJarOrMYeCKUMH pabOTHUKAMH LIKOJIBL.

2.21. Beaer KOHTpOIb 3a yu4eOHOM HArpy3Kkoil oOydaromuxcst (/s cpeHei mKobl, 5-8
KJIACCHI). :

2.22. WcnonasieT 00I3aHHOCTH JUPEKTOPA IIKOJIBI B IIEPUOJ, €I0 BPEMEHHOTO OTCYTCTBHUS
(ormyck, Gomesub u T.1.). McmonHeHwe o00sS3aHHOCTEH OCYIIECTBJISAETCS B COOTBETCTBHH C
3aKOHOAATEIBCTBOM O TPY/ZE Ha OCHOBAHHH IIPUKA3a AMPEKTOPA HIKOJIBI,

2.23. OpraHnu3oBbIBACT U KOHTPOJHMPYET NPOXOXKIACHHE COTPYIAHHKAMH IIKOJIBI
MEIUIUHCKOTO 00CIeI0BAHHS.

2.24. KoHTponupyeT npoBeeHHe 00IIeCTBEHHBIX OIIPOCOB.

I Ilpasa.

3aMeCTHTENb AUPEKTOpa 110 y4eOHO-BOCIMTATENBHOH paboTe UMEET NpaBo:

3.1. TIpucytcTBOBATH Ha TFOOBIX 3aHATHSAX, IIPOBOJAUMBIX € yJaIIMMHUCS KOk (0€3 npasa
BXOJHUTEH B KJIACC MOC/Ie Hadyana 3aHaTHi 0e3 dKCTpeHHOH HeoOXOAMMOCTH U JIeIaTh 3aMedYaHus
Melarory B TeUYEHWe 3aHATHS ), IPE/IYIIPEIUB IieJarora He Mo3IHee, 4eM B Havase y4eOHOro JIHs.
[Ipu wuMmeromeiics xanobe poautens (WM ONEKyHa) Ha mexarora - B Joboe Bpems 0Oe3
peyTpeKICHHUs.

3.2. JlaBath OOCTOSTENBbHBIC pACIOPSDKEHMS YUMUTEIsM, [€Jarory-oprasusaropy,
PYKOBOJIMTENSAM MIKOJIHBIX MO, pyKOBOAMTEISIM HAy4yHOIo OOIIECTBA ydaluxcs, pabOTHHKaM
MIKOJIBHOHN OUOIMOTEKH, MIIaAIeMy 00CIy KHBAIOLIEMY [1EPCOHAITY.

3.3. Ilpunumars yyactue:

- B pa3paboTKe yIpaBleHYeCKHX pEIICHHH, KacaroluxXcsl BOIPOCOB 00pa3oBaTebHON H
METOAMYECKON paboThl IIKOIB;

- B aTTeCTaI[{H TIeIaroroB, B MOA00pe U pacCTaHOBKE I1€1arOrH4ecKuX KaJpoB;

- B paboTe megarorn4eckoro CoBeTa;

3.4. BHOCHTB IpesIOKEHUS O Havalle, IPEKPALICHUH HITH TPUOCTAHOB/IEHUH KOHKPETHBIX
METOIUYECKHX ITPOEKTOB. '

3.5. 3ampamuBark sl KOHTPOJIsS W BHECEHUS KOPPEKTUB B pabovyl0 JOKYMEHTALHIO
pas3IAYHBIX MOApa3AeICHIH U OTACIBHBIX JIHII, HAXOISIIMXCS B HEMOCPEACTBEHHOM NOAYHHEHHH.

3.6. [IpoBoanuTE HpUEeMKy yueOHO-METOHUYECKHX paboT, BEINOJIHEHHBIX 10 3aKa3y IIKOJIbI
pa3THUHBIMKM HMCIOJIHUTENAMH (KaKk M3 YHCla COTPYAHHMKOB IIKOJBI, TaK M W3 CTOPOHHHUX
opraHu3aluii).

3.7. KOHTpOIMpOBaTh U OLEHHUBATH XOJ M PE3yJbTaThbl IPYNIOBONH M MHAMBHAYAIbLHOM
y4eOHO-MEeTOIMYeCKOd paboThl, HAlarath BETO HAa METOAMYECKHE pa3pabOTKH, 4YpEBaThIC
TIeperpy3Koit yualmxcsi M Ie[aroroB, yXYAUIEHWEM 3[0POBbs, HapylIeHHEM TeXHHKH
fe30nacHOCTH, He MpeaycMaTpUBaromue NpOPUIAKTHKM, KOMICHCAMM M IPEOAOJICHHS
BO3MOYKHBIX HEFaTHBHBIX MOCTIEICTBHHN.



3.8. [ToBEIIATE CBOIO KBATM(DUKALIUIO.

1IV. OmeemcmeenHocHb,

3aMecTHTeNb IHPEKTOpa M0 yueOHO-MeTOANYECKOH paboTe HeceT OTBETCTBEHHOCTD:

3a HeHa/UTeKAIIee MCTIOMHEHHE HIIH HEUCTIONHEHHE CBOMX JIOMKHOCTHBIX 00SI3aHHOCTEH,
[IpeyCMOTPEHHBIX HACTOSIIEH NO/DKHOCTHOH WHCTPYKIMEH, — B IpejesaX, ONpPEICICHHBIX
JIeHCTBYIOIIAM TPYAOBBIM 3aKOHOIATENLCTBOM POCCHICKOH denepalv.

3a mpaBoHapyLIEHHs, COBEPIICHHBIE B TIPOIIECCE OCYIECTBICHHA cBOEH NesITeNIbHOCTH, —
B Tpe/ienax, ONpeeeHHbIX JeHCTBYIOUMM aIMHHHCTPATUBHbIM, YTONOBHBIM H PAKAAHCKHM
3aKOHOAaTeNLcTBOM Poccuiickoit Menepannu. -

3a TIIpHYMHEHHE MaTepHaIbHOro yiepda — B Mpejenax, ONpeieTeHHBIX JIEHCTBYIOLIUM
TPYZOBBIM M TPaXKAaHCKHM 3aKOHOJATEIBLCTBOM Poccuiickoit @enepanuu ¥ JOrOBOPOM O
MaTepHaIbHON OTBETCTBEHHOCTH.

3a HecoOmOAeHHE [EHCTBYIONMMX WHCTPYKIHMM, MOPHUKA30B H paclopsyKeHUH 110
COXPAHEHHIO KOMMEPYECKOH TaWHBI H KOH(UICHIHAIbHOW HHpOpMAUU - B MpEaeiax,
OTpe/ieNleHHBIX JEHCTBYIOMMM TPYAOBBIM M TPaXIAHCKAM 3aKOHOAATETHCTBOM Poccuiickoi
denepanui.

3a HapylleHHe [PAaBHI BHYTPEHHEro TPYIOBOIO pacmopsika, TPYLOBOH JMCIHIIIHHBI,
[IpaBHJI TEXHUKHU GE3011aCHOCTH H IIPOTHBOTIOXKAPHOH 6e30MacHOCTH - B IIpeJienax, onpeae/IeHHbIX
JNEHCTBYIOLIAM TPYJIOBBIM U FPakAaHCKUM 3aKOHOAATC/IECTBOM Poccuiickoit @ejiepalny.

C uHCTpYKLMEH 03HAKOMIICH,

SK3EMILISP IOJTYYHIT / /
« » 2y T




